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EMPTSYEES STATT !h{${JfrAI.{SE COftPCIRATISN
FAh{CHDHEP EhIAT^/AN ffiI6 ftOAM NfrW NrIHI

No.: A-38/15/2005-MSU

To

1. Al{thoRegionu! &ireetsrr/Dlrectorr/Jorn*skectortrr,l-cfrorge,
E$lC Re$lonql CIffiee/$ub Regionul CIffice

P. Joint Dlrector * ll E$tC ilqrs. 0ffice, New DelFnl.
3. A$edico[ $uperlniendents mf f;$l &lopslfols.

Sub.: Cemetfled_ee&sotipn .of Fowens

$ir,

Dqted: 20-01-2005

h-gungEeslgn$t-SJl#fgyjggJ"-PQlI*gt*RQLtirectors, Joint Director tn-chorge. Joftrt Directors, Dy, Directors/Asstt.
Directors, the Dlrector Generol hos dppro'/aA lfre nOfs o.s per Annexure A ond nnnexuh B encl,osed. ln Annexur6 'A',
DOPs of RDs of R.Os., Director, Joint Director ln.chorgo, DDs ond ADs of RO/SROs, J.D"-ll $t Hqrs. opd J.Ds/DDs/ADs of ESt
Hnspilols hove been combined. Ihe power$ clelegoieO to DDs/ADs will be exercised $y tde officers dealing with the
concsrned brEinch. The Jms/DDslADs of E$l HospitolslModel Hospitols con exercise the ffiwers which ore relerlont to be

I
i

used by thenr, ' 
, 

I

ln Annexure 'B' DOPs of Joint Director ln-charge of Divisionol Offices ond Bronctr mtnogers Grode I & ll hove been
combinecJ to know the extent of powers delegoted to them.

Yours foithfully,

(A.5. CHOUr-rAhr)
DY. DTRECToR (MSU)
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ANNEXU.BE.:3

COMBXf{ED DETEGATIOh{ OF FOWERS OT *AA. "'
REG|ONAL DTRECTOR$, DIRECICIR, JT.DIRECTORg t/c Ar snos/Ji.ornrcron-il of HeRi nt'to r.otnECTORg/DY'DIf,ECTORs/ASSTT'ileECToRs

AI ROS, $ROS AND ESI HOSPITATS i

CRSATION OF FO$Ts, APPOINIfi{ENT$ ETC

Exlonl of Powen
Delegoled to DDs/ADs

txteniot Powers Qelegoted lo JDs
Exteni of powers Delegoterl ts ftDslJD

ln-Chorge/JD'li ol Hqrs.
DescrlPtion of Powers

to a-_ct os 'Heod of Offico' in

respect of Regionol
Offico/SRos. in which he is

ilx-powersln resPect of GrouP 'D'
posts in crccordonce with the
yordslick.

NOTE: This power is nbt exercisoble by

eieotion of temPororY Posts.

Full powers to fill oll Gr,ouP 'D'i) Full Powers 10 llll oll Lrroup u
posts ond SrouP 'C' Posts uP
to Hecld Clerk/Assistonj,

ii) Full Powers for moking
officioting orrongements uPto
90 cloYs in resPect of lnsPectors
& Br. Monoger Gr. ll.

NOTE: This power is not exeruisqble by
the Director/Jt. Director ln-chorge of

To fillup oll Posts.

.,*it+ildir4#*Jii,..,, 
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Deocriptlon of Fowers

Al4 ol Certificote

To occept o certificole
o{ fifness signed by o
registered medicsl
proctiiioner in the
cose of Gr0urP 'C' &
'D'employees.

To occepi in the cuse of
femole condiclote
medicol certificote

nnedicol proctitioner.
To requirm medicql

certificqie of fitness
before refurn from
leqve on rnedicsl

Fullpowers

Fttllpowers

To condone lrreok in service. Full powers, subject to generol
instructions from h.lqrs. in respbcf of
posts to wirich he is competent to
moke qppointments.

To permit reiention,
suspension ond trqnsfer of
lien.

Full powers in respect of posts to which
he is competent to moke
oppoinlments.
NOIE: Ihis power is not exorcisoble by
Dir./Jt. Direclor ln-chorse of the',SR0s .

Full powers in respept of Group 'C' &Io lronsfer . on ernployee
from one post to onother

Extenl of powers Delegofed fo
RDr/JD ln-Churge/JD"tl of Hqrs.

Extenl of Fowers to JDs

.)
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Nn.
Description of Powers Extenl *rf powers Delegmted to

REs/JS ln-Chorge/Jn-ll of hlqrs.
Extemf of flowors Delegmted to JDs Extent of Fowers

Delegoled to DDs/ADs

A/s Io gront lecve of oll kinds. i) Up to o period of g0 days to Group
'A' & 'B' Officers where no
officioting orrongement is

involved.

ii) Full powers to gront leove to Group
'C' & 'D'employees"

i) Upio o period of rr0 doys to
Group 'B' officers wlrere no
officioiing orrongemenl is

involved,
,

ii) Full powers to grdnt leove io
Group'C' &'D' efiployees.

Full powers to gront leove
to Group 'C' & 'D'
emplOyees,

A/e To prescribe on employee's
l-leodquorters,

Fullpowers Full powers in respect clf Group 'C' &
'D'employees.

Full powers in rospect of
Group 'C' & 'D'
employees.

A/10 Io define ihe limits of 0n
employee's sphere of duty.

Fullpowers Fuil powers

t

Full powers in respect of
Group 'C' & 'D'
enrployees.

A/11 To decide whether
porticulor ' obsence
obsence from dutv.

0
tc

Full powers in respect of Group 'C' &
'D'employees.

,
4112 To permii counting of

extroordinory leave towcrrds
increments,

Full powers in respoct of officers for
whom he is competent to gront leove.

Full powers in respeci oi Fioup f ' -
'D'employees. (

I

I

Full powers [n respeci of
Group 'C' & 'D'
employees excluding l,ls/
Br,Mgr. Gr.ll,

A/r3 Io woive proviso (o) to Rule
2211) at C"C.S. (Leove) Rules
1?72 allawing o Government
Servont to prefix ond suffix
holidoys while proceeding
on leove on o condition tlrot
he will remsin responsible for
monev securitv in his chorcre.

Full powers in respecl of officers for
whom he is competent to gront leove.

Full powers in respect of officers for
whom he is competent to gront
leove.

r .n;l r,
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Description of Fewers
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Fullpowers
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Exlenl of powers Delegoted lo
RDsIJD ln"ChorgelJD-ll of l-lqrs.

Extent of Fowers Delegoted lo JDs

Al14 Appointment of scrnctioned
stoff for the Regionol Office,
Divisionol Office, Bronch
0ffice, lnspoction Office,
Recovery office, SSMC/SMC
Office, Ionol Vigilonco
Office ond Medicol Referees
Offices within its jurisdiciion
for which Section 17 <lf the
ESI Act, l?48, the UPSC need
not be consulted.

Full powers in respect of oll Group 'C'& 'D' employees (other thon
lnsuronce lnspector/ oifice
$uperinlendent/ Br. Monoger Gr.ll
l?A/ Jr. Hindi Tronslolor /.Sr. Hindi
Tronslotor/ Audit lnspectors). As per
procedure loid down for recruitment
snd instructions from Hqrs. Office.

To opprove Tour Progromme
of Officers/ officials within the
Region.

Full powers except in the cose .of
JD (r) IDD(F)ian1r; 7"1p1v) /JD {DH) "

Full powers in respecf of Group 'C' &
'D'employees. 

,

i
Io opprove fhe tour
progromme of Hindi
Officer(s) for inspeciion of
Bronch Office regarding

Io opprovo lour Progromme
of Ex, Engg./Asslt, Engg.
wiihin lhe" Region.

Io underioke tour ,ithin
ores of theif Jurisdiction

Exlent of
Delagoled lu
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Delscr[ptimn mf fl$wer$

To engoge o substitr".rle in the
leove voconcy of o Gror-rp
'D' srnprk:yees in his region
and to poy rsmuneration out
of corrtingencies.

Full powers subject
conrlitions:-

0) The obsence is c|ri* to his
remoining on leove 0lher thon CL
exceeding 10 cloys or resigrtotiorl
or trqnsfer c'r ior CIny volici reoson

b) There ore no leove reserve irr ihe
ccclre sonciioned for the office
frorn wlriclr the officicrl proceeils
or] leo\/e,

c) The subsiilute orrcngement is rlocle
on dCIily wnges for the period upto
ond includir-rg 60 dcrys on rolbs
opproved by tlre L"ocol
nrunicipolity / Stote Government
for thcrt cCItegory of staff ond in
ciccordonce with ihe instructions
issued by llqrs" office fronr time to
tinre.

cJ) ln tlre cclse of /vler-1icol Referees
hoving independent office, ilre
subslitute shoul<J be engcrged on{y
for tlre cloys o Meciicol Referee is

noi likely 1o be 0rr tour or regulor
leove.

ic, Trre f;h)*ingTil{t powe[;,*:le'ct f" tiGl,riffii"g t'ull powers sukrject to the
following conclitions :-

o) The crbsence is rJue to
his remoining r:n leove
otlrer than CL
exceedirig 10 dcrys or
resignoiir:n or lrcrnsfer
or for <tny vcrlicl reoson

b) there ore no leove
reserve in ihe codre
sonclioned for the
office from wlrich the
official proceeds on
leove

c) The substilute
orrcngement is mode
0n doily wages for the
periocl upto crnd
including 30 doys on
rctes CIpproved by tlre
Locol municipcrlity /
Stote Governrtent for
thcrt ccltegory of slcrff
ond in occordclnce
with the instructions
issued by llqrs. office
from lime to tirne

d) The engogenrent of
substiiute will be mode
in crccordunce with the
instructions issued by
the Hqrs. fronr tinre to
time,

cl) The obsence is due to his
remoining on lecrve other thon
CL exceeding l0 doys or
resigr"lotion or trcrnsfer or for ony
volici reosorr

h) Tlrere ore no leove reserve in
the codre .sonctioned for ihe
office from wlrich tlre officicrl
proceecls on leove

c) l"he substitute orronctenrenl is

mcde on doily wcrges for tire
period upto ond irrcluciing 30
dr:ys on roles op6:roved by tl-re
Locol municipolity / Stoie
Government fr:r thot ccrlegory of
stglf ancJ in occorcjonce with the
insiructions issuecl liy Hqrs, office
frr:m time to tirne.

ci) ln the cose of Medicol Referees
hcrving independenl r:ffice, ilre
sulrslitute shoulcl be engoged
r:nly for the cloys Medicol
Referee is not likely to be on tour
or regular leove

()
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Description of Fowers Extenl CIf powers Deleguted to
fiDs/JD ln"Churge/JD-ll of l-[qrs.

Extent of Fowers Delegoted to JEs Exlenl of Powers
Delegoled lo SSslADs

He possesses the requisite
experience for the post required.
H[s seleclion is recommended by
the Deportmentol Selection
Comnrittee comprislng RD/JD/
DD/AD{Admn.) oncl JD(r)/DD (F) os
the cose moy be.

ii)

iii)

ii) He posses$ss the requisite
experience for the post required.

iii) His seleclion is recommended by
the Deportmentol Seleciion
Comrnittee conrprising RD/JD/
DD/AD(Adrnn.) ond JD(r)/DD{r)
os the cose moy be.

hl22 Stepping up of poy under FR-

27
Full powers ln resper:l of Group 'D'
employees, in occorclonce with
provisions of FRs ond SRs in
consultotion with Fin, & A/Cs.

Nil l.'lit

A/fl3 l'o intimote chonges in the
incumbency of Bronch
Monogers to the Bonk

ln the crbsence of Dy.Director(Fin,)/
Jt.Director(Fin.) on leove or on tour out
of stotion, the Regioncrl Direcior moy
intimote, chonges in incumbency of
the Bronch Monoger to ihe Bonk for
the purpose of opercrtion of Account
No,2 of the &ronch Office by the New
Bronch Monoger.

Nir Nit

A/*,S To pos$ poyment bills for
expenditure sonctioned by c:
competenl outhority,

Full powers during ll"re period of
obsence or on lecrve of ").D.(f )l
DD(f)/AD(F| fo the following extent.

i) All psy bills except his own
ii) Alt other bills except his

own which ore of urgent
nolure snd con not owoit
the returrr of iD(l=)/DD(f)/,
AD(F).

Full powers during the period of
obsence 0r on leove of J,D,(F)/
DD(r)/AD(f) to the following exteni,

i) All poy bills excepl his own
ii) Ali olher bills except his

own which ore of urgent
nrriure ond con not owoit
the return of JD(r)/DD(F)/
AD(r).

Full power$ during the
period of obsence or on
leove of J.n,(F)/
DD(F)/AD(F).
To be exercised only in the
obsence of J"D., by the
D.D.iA.D. other thon
DDO, quthorized by the
R.D.
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Exfent of powers Delegofod to
RDs/JD ln.Chorge/JD-[ of Hqrs.

Descripllon of Powers Exlenl of Powers Delegofed to JDs Exlanf sf,Fowsls
Delegoled ru Uns/*ns

Al28 To qct os 'Heqd of Office'
the purpo$e

for
of

mqinf eno nce/ottestcltion/
sofe custody of service
books, seryice rolls ond leove
cccount.

Full powers subject to the conOiiion
thot qt leost l0% of these documenis
ore inspected every yeor by himself
ond inltioled in token of hoving done
s0 os per SR Ig9 qnd Govt. of lndio
decision lhereunder.

Full powers subject to the conOitilin
theit of leost 10% of these documents
gre inspecied every yeor by himself.
and initioled in tokerr of hoving done
so 0s per SR 199 ond Govt. r:f lndio
decision thereunder.

Full powers to oitesl
entries in Service Books,
Seryice Rolls, Leove
Accounts etc. ond to
keep these documents in
their sofe custody. He
sholl initiol them in token
of hcrving done so 0$ psr
SR-1?9 ond Govi. of tnclia
decision thereunder.

FullPowers
A/26 ro 0c1 0s Llrqwing ond

Disbursing officer.
FullPowers

Al27 To qct os fl Controlling
Officer of employees upto
the codre of l.l./Br. Mgr. Gr. ll
eic. for the purpose of
countorsigning TA Bills eic.

FullPowers
ict to the condition
Fpeteni Auihority
progromme.

Full powers subject to lhe
condition thoi the
Competent Authorify
opprove the tour
r)rclorr'1rnmh
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